
Certified copies and notarised documents

All seal-bearing public authorities may officially certify a document, e.g. administrative bodies, 
notaries, churches under public law. Offical certifications done by the following authories are not recognized 
(even though they might be seal-bearing): lawyers, associations, accountants, auditors. 

As you can see in the example above, an offically certified document needs to include the following:

1. a statement ensuring that the copy coincides with the original (attestation clause),

2. the signiture of the person granting the certification and

3. the imprint of the official seal. An official seal usually includes an emblem. Please pay attention to the 
imprint of the seal since a simple print-only stamp is not sufficient. 

If the copy consists of several individual pages, proof must be submitted that each page corresponds to the the 
same document. It suffices to only include the attestation clause and signiture on one page as long as all 
pages are stacked vertically (e.g. overlapping), stapled and stamped in a way that each page shows part of 
the offical seal (see example above). 

Naturally, each page can also be certified individually. In this case, please make sure that each page of the 
original document includes your full name. Is your name not included on every page, then it needs to be listed 
in the attestation clause together with a statement regarding the type of document which is being certified. 

If the front and backside of a page include a copy and the content of both pages is of importance, the 
attestation clause needs to refer to the front and backside (e.g."I hereby declare that the document (front 
and backside) is a true copy of the original.").Is this not the case, both sides of the document require 
additonal certification.

If the seal is pressed into the paper of the original document (a so-called embossed stamp), it will 
be most likely not visible in the copy. In this case, the attestation clause needs 
further modification  testifying that the original document included an embossed stamp provided by 
the issuer of the certificate/document.

Please check thoroughly whether the certification complies with the mentioned requirements. 

Please do not submit copies of certified copies. 




